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JOB OPPORTUNITY! 

The Southeast Asian Regional Center for Graduate Study and Research in Agriculture (SEARCA) invites qualified applicants for the position of:

LODGING/HOUSEKEEPING AIDE

SCOPE OF WORK: Handles housekeeping activities, monitors daily repairs and preventive maintenance, and assists in the operation of all facilities and equipment of SEARCA Residence Hotel and /or Guest House.
QUALIFICATION:  At least 2 years College/Vocational Graduate; With at least one (1) year relevant experience in hospitality or hotel industry or similar set-up. 

COMPETENCY & OTHER REQUIREMENTS:  Good in housekeeping skills; knowledgeable in providing minor repairs and maintenance of facilities and equipment; knowledgeable in property and supplies inventory; good clerical skills; good oral and written English communications skills and with pleasing personality; good interpersonal and client orientation skills; willing to work on shifting schedule; can work with minimum supervision; applicants must be willing to work in Los Baños, Laguna.
Interested applicants should send application letter and comprehensive resumé with details of work experience, academic records, recent 1 x 1 photo, and references (at least three with full contact details) to: Head, Human Resource Management Unit, SEARCA, College, Los Baños, Laguna, 4031 or email to jobs@agri.searca.org. Only short-listed applicants will be notified.  For information on SEARCA, please refer to www.searca.org 

Applications will be received until 15 August 2010 or until a suitable candidate is found. 

